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Participation Request Form for Irish Aid’s 
Flagship Africa Day Events
Please fill out this form, giving details of how you would like to participate in Irish Aid’s flagship Africa Day events in 2010.  Once you have submitted this form, a representative of DHR Communications – the company managing Irish Aid’s flagship Africa Day events – will get back to you to let you know if your participation can be facilitated.  Before filling out this form, please note the following guidelines in relation to participating in Africa Day 2010 flagship events:

A. PARTICIPATION GUIDELINES
· Only groups / individuals that have formally applied to participate in the flagship events – using this form – and have had their application approved by DHR Communications / Irish Aid will be eligible to take part.  
· The theme of Irish Aid’s Africa Day celebrations in 2010 is food and food security.  Groups / individuals applying to participate in the flagship events are encouraged to explore these theme.
· Any group / individual wishing to sell items at the events will be subject to a commercial registration / participation fee, and will not be eligible to apply for expenses support (see Section C below).  

· If you would like to register to have a commercial presence at the flagship Africa Day events (i.e. selling food, crafts or any other products), you will need to fill out a separate application form.  To have a copy of this form emailed to you, please contact africaday@dhr.ie or telephone 01-4885808.

· The deadline for receipt of participation request forms is 5pm on Wednesday, 14th April 2010.  DHR Communications and Irish Aid will not be able to facilitate the participation of any groups / individuals that apply after this time.  

B. PARTICIPATION REQUEST
1. Location

Please indicate below in which Africa Day flagship event(s) you would like to participate.

· Africa Day Dublin







(
Iveagh Gardens (off Harcourt Street), Dublin 2, Sunday, 16th May 2010

· Africa Day Limerick







(
Grounds of Limerick City Hall, Merchant’s Quay, Limerick, Sunday, 23rd May 2010
· Both flagship Africa Day 2010 events





(
2. Organisation name (if relevant):  
3. Contact person:
4. Telephone number:
5. Email address: 
6. Description of your organisation: 
Please give details about your organisation, including how long it has been in existence; its legal status; mission; focus; membership; funding sources; geographical location, etc.

7. Description of how your organisation would like to participate in Irish Aid’s flagship Africa Day event(s):
Please give a detailed description – at least 200 words in length – of how your organisation would like to participate in the flagship Africa Day event(s) in 2010.  Please include details of your proposed contribution; the facilities / support you would need from the event organisers; the number of representatives of your organisation that would like to participate, and the skills / cultural activities that your group proposes to showcase, such as drumming, dancing, hair-braiding, etc.  If you propose to explore the theme of food during your contribution to Africa Day, please include full details.  
C. EXPENSES SUPPORT 
Irish Aid’s Africa Day flagship events are not-for-profit events, and are heavily reliant on the goodwill of participants and volunteers to make them a success.  However, support may be given to groups to assist with materials (materials may be provided directly by the event organisers or small expenses will be made available).  

If your organisation requires some financial assistance, please provide a detailed breakdown of costs envisaged in the table below.  Please note that the maximum expenses covered will be €300, but this will only be granted in exceptional circumstances; the average expenses awarded will be approximately €100.  

	Item (please give a detailed description)
	Cost

	
	

	
	

	
	

	
	

	
	

	
	

	Total funding requested
	€



Please return your completed form before 5pm on 14th April 2010 to: Africa Day 2010, c/o DHR Communications, 101 James’s Street, The Digital Hub, Dublin 8.  Tel: 01-4885808.  Email: africaday@dhr.ie.  
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