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NGO Application Form for Irish Aid’s 
Flagship Africa Day Events
Please fill out this form, giving details of how your organisation would like to participate in Irish Aid’s flagship Africa Day events in 2010.  Once you have submitted this form, a representative of DHR Communications – the company managing Irish Aid’s flagship Africa Day events – will get back to you to let you know if your participation can be facilitated.  Before filling out this form, please note the following guidelines in relation to NGO participation in Africa Day 2010 flagship events:

A. PARTICIPATION GUIDELINES
· Only NGOs that have formally applied to participate in the flagship events – using this form – and have had their application approved by DHR Communications / Irish Aid will be eligible to take part.
· Applications from NGOs wishing to participate in both flagship events will be favoured.   
· The theme of Irish Aid’s Africa Day celebrations in 2010 is food (including a focus on related issues such as food security and hunger).  This food-related theme should – where possible – be highlighted by NGOs that participate in the event.  

· Space will only be allocated to NGOs that develop appropriate ideas for interactive, engaging and participatory activities, designed to encourage visitors to the events to find out more about development issues in a fun, family-friendly setting.
· No fundraising / campaigning content or activity will be permitted at the flagship Africa Day events.
· One of the objectives of Africa Day is to increase public awareness of Exchequer funding of aid programmes in Africa.  Thus, it will be expected that NGOs that receive substantial funding from Irish Aid will demonstrate this partnership / working relationship during their contribution to the Africa Day flagship events.    

· The involvement of NGOs in the flagship Africa Day events will only be facilitated on a cost-neutral basis.  Participating NGOs will be charged for equipment / support from the event organisers.  Typically, the costs will be as follows:
· Provision of showcasing space at the event, with a gazebo (3m2), one trestle table and two chairs: €200 (this includes a facilities charge to cover the costs of servicing the space, cleaning, insurance, etc.).

· Facilities charge for groups bringing their own equipment: €20 per m2 of space required.

· Only organisations that have paid their participation costs in full prior to the flagship events will be eligible to take part.
· The deadline for receipt of NGO application forms is 5pm on Wednesday, 14th April 2010.  DHR Communications and Irish Aid will not be able to facilitate the participation of any NGOs that apply after this time.  

B. APPLICATION
1. Location

Please indicate below in which Africa Day flagship event(s) you would like to participate.

· Africa Day Dublin







(
Iveagh Gardens (off Harcourt Street), Dublin 2, Sunday, 16th May 2010

· Africa Day Limerick







(
Grounds of Limerick City Hall, Merchant’s Quay, Limerick, Sunday, 23rd May 2010
· Both flagship Africa Day 2010 events





(
2. Organisation name:  
3. Contact person:
4. Telephone number:
5. Email address: 
6. Website:

7. Description of your organisation: 
Please give details about your organisation, including how long it has been in existence; its legal status; mission; focus; funding sources; geographical location and focus, etc.

8. Description of how your organisation would like to participate in Irish Aid’s flagship Africa Day event(s):
Please give a detailed description – at least 200 words in length – of how your organisation would like to participate in the flagship Africa Day event(s) in 2010.  Please include details of your proposed contribution; the number of representatives of your organisation that would like to participate, and how – if relevant – you propose to explore the theme of food during your contribution to Africa Day.  
9. If your organisation is in receipt of funding from Irish Aid, please describe how you propose to demonstrate this partnership / working relationship during the flagship Africa Day event(s).
C. SUPPORT FROM THE EVENT ORGANISERS

As outlined in Section A of this application form, the involvement of NGOs in the flagship Africa Day events will only be facilitated on a cost-neutral basis.  Participating NGOs will be charged a fee for equipment / support from the event organisers.  Please indicate below the type of support you envisage your organisation might require:

Provision of showcasing space at the event, with a gazebo (3m2), one trestle table 

(
and two chairs. 

Participation cost: €200 

Facilities / support services (for groups bringing their own equipment). 



(
Participation cost: €20 per m2 of space required
If your application is approved by DHR Communications / Irish Aid, you will be issued with an invoice for the relevant amount.  
Note:  Africa Day is a not-for-profit event.  All participant fees will be used to off-set the costs of running the event (including service costs).
Please return your completed application form before 5pm on 14th April 2010 to: Africa Day 2010, c/o DHR Communications, 101 James’s Street, The Digital Hub, Dublin 8.  Tel: 01-4885808.  Email: africaday@dhr.ie.  
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